Missing Child Policy
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Boarding:

Initial sweep conducted by Matron, with boarding staff communicated with

After 30 minutes, contact Line Manager for Boarding (DH), who will contact the Head of
Security, Headmaster and begin coordination

All boarding students contained in the prep rooms or bedrooms

Matron to check security cameras

Staff Support group contacted by Boarding Housemistress/ Master if more help is needed
(Stetnie, Brad, Will, Charles, Luna, Neil, Filip, Tim with zones assigned)

After 1 hour, contact to be made home by the Matron

Following this, coordination with parents is dependent on the case

Emergency meeting arranged (time dependent on the case) with parents, child, DH and
Housemaster/mistress. Consequences to be decided case by case

For repeat offenders, implement additional procedures, such as buddy system or escorted by
matron throughout the day.
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In School time:

Initial sweep conducted by TA and/or Homeroom teacher

Head of Phase contacted after 5 minutes in HLL or 10 minutes in HILA, TA/HR teacher returns
to class

Head of Phase to alert SLT via WeCom and contact Head of Security

The PA for the Head of Phase to check security cameras and report back any sightings

If child is found, place in the Head of Phase office for further investigation

If unfound after 1 hour, contact to be made home by Parent Liaison Officer

Following this, coordination with parents is dependent on the case

Emergency meeting arranged (time dependent on the case) with parents, child, DH and Head of
Phase, Consequences to be decided case by case

For repeat offenders, implement additional procedures, such as buddy system or escorted by a
member of staff throughout the day.
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